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M. IL.

KogeKke 3THKH U CJIy:KeGHOro moBeJeHHs1 PAOOTHIKOB
MYHHIMIAIbHOTO KA3eHHOT0 y4pesKIeHUs
«AIMHHHCTPALMS KJIAA0ULID

1. O0mue MoJI0KEeHUA

1.1. Komekc »TUKM U CIy»keOHOrO TOBEAEHUs PabOTHUKOB MYHULMIAIBHOIO Ka3eHHOTO
yupekIeHus «AIMUHUCTpaluMs Knaabumy (nanee - YupexaeHue) paspaboTaH B COOTBETCTBHM C
MONOXKEHUSIMU METOAMYECKMX PEKOMEHJAUMI N0 pa3padoTKe U MPUHATUIO OpraHu3auusaMh MeEp Mo
NPENYNPEeANEHHIO W TPOTHBOACHCTBUIO  KOPPYMUMHM. YTBEPXKACHHBIX MHHUCTEPCTBOM Tpylda H
counanbHoM 3atmnTel PO 08 HostOpst 2013 T

1.2. Hacrosiwuuit Komekc ycTaHasnupaeT 0OUIME MpaBWa M CTaHAapThl MOBEACHHMs PabOTHMKOB
VupeskieHus, 3aTparvBalOlMX STUKY JEJMOBBIX OTHOLIEHWH M HAmpaBieHHbIX HA (HOPMHUPOBAHUE
3THYHOTO, JOOPOCOBECTHOTO TTOBEIEHIs PAOOTHUKOB 1 Y UPEIKACHHUS B [ICTIOM.

1.3. Hacrosmmit Komekc mnpu3BaH MOBBICUTE O(PHEKTUBHOCTH BBLIIONHEHUS pPaOOTHUKAMH
YupexaeHust CBOUX JOMKHOCTHBIX 00A3aHHOCTEH, & TaKKe:

- CILy’KHT OCHOBOH (hOpMHUPOBAHUS NOJDKHON MOpaiy, MPpO(EeCCHOHATPHON HECTH 1 CITy ®KeOHOTO
9TUKETa PaOOTHUKOB;

- OPMEHTUPYET PAOOTHNUKOB B CUTYaLMAX KOH(IMKTA HHTEPECOB M ITHYECKOH HEOMPENEICHHOCTH
VLA MHBIX 00CTOSTENLCTB HPABCTBEHHOTO BEIOODA;

- CIocOGCTBYET BBHIPAOOTKE MOTPEOHOCTH COOMONEHUS TPOGECCHOHATBHO-3THYECKUX HOPM
MOBEICHUS;

- BBICTYNIAET KAK MHCTHTYT OOIIECTBEHHOrO CO3HAHMS M HPABCTBCHHOCTH pPabOTHUKOB, HX
CaAMOKOHTPOJIS.

1.4. JleticTBue nacTosiulero Koaexca pacnpocTpaHseTcss Ha BeeX JIUL, ABAAIOLMXCS pabOTHHKAMU
VupexieHus M HaxXOAALIMXCS ¢ HHM B TPYIOBbIX OTHOLICHWSX. BHE 3aBUCMMOCTH OT 3aHMMAaeMOH
JOJDKHOCTH M BbITIOMHSAEMbIX (YHKLIMA.

1.5. 3manue W coOmojeHue pabOTHUKAMU YupexcaeHus nojoxkeHuil Hactoswmero Kopekca
SIBJSIETCS] OJJHMM M3 KPUTEPMEB OIECHKH KadecTBa UX MPO(PECCHOHATBHOU [IEATENbHOCTH U TPYHOBOH
JUCLUTLIAHBL

1.6. Comeprkanue MmonokeHni Hactosimero Komekca JOBOAUTCSA IO CBENCHMs BCEX PaOOTHUKOB
YupexxneHus.

2. O6mue NPUHIMNBI H MPABUIA NOBEAECHHS PA00THUKOB YIPEKICHUS

2.1. Bee paGoTuukm YupexeHus 00sS3aHbl CIEN0BaTh CIEAYIOMMM OOMIMM NPUHLMNAM K
npaBuaM MOBEJECHHUS: .

- COOJIIONEHHE BLICOKHMX 3THUECKUX CTAHIAPTOB MOBEICHHUS,

- MOAAEPKAHKE BBICOKMX CTAHAAPTOB MPOMECCHOHAILHON A TEIbHOCTH;
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- CNIeIOBAHUE JIYUIIUM TIPAKTHKaM KOPIIOPATUBHOTO YIIPABICHUA,

- CO3[IaHUE U MOAAEPIKAHIE aTMOC(EPBI JOBEPUs U B3AUMHOTO YBaKCHHUA,

- CIIENOBAHKE MPUHIUITY J0OPOCOBECTHON KOHKYPEHLMN]

- ClIeJOBaHKE NPUHLMITY COLMATbHON OTBETCTBEHHOCTH,

- COBIOACHIE 3aKOHHOCTH 1 MPUHSTHIX Ha ceOsl JOrOBOPHbIX 00513aTENbCTB;

- COBITIONEHHE MTPUHLNMOB 0OBEKTHBHOCTH 1 YECTHOCTH MPU MPUHSTHH KAAPOBBIX PELICHHUHA.

2.2, PaboTHuKH YupexaeHus 0093aHbl.

- cobmonarh AEHCTBYIOLIME HOPMATHBHO-MPABOBbIE aKThl Poccuiickon denepanuu, CapaToBCKOM
00MacTH, MyHULUNANLHOTO 00paszoBanus «['opoa CaparoB», HE JIONYCKATh HapyLIECHME 3aKOHOB ¥ MHBIX
HOPMATUBHO-TIPABOBEIX AKTOB MCXOMs W3 TOJTMTHYECKOH, SKOHOMUYCCKOH Leneco00pasHOCTH aubo mo
HUHBIM MOTHBAM;

- OCYLIECTBIIATE CBOIO IEATENEHOCTD B IPEIENax MPeIOCTABNCHHBIX IIOJHOMOYHH,

- WCHOJHATH IOJDKHOCTHBIE OOS3aHHOCTH HOOPOCOBECTHO ¥ HA BBICOKOM MNPO(ECCHOHATBEHOM
ypoBHE B Lensx obecedenys 3G HexTuBHON padoTh! Y UpSKACHHS;

- OCYIIECTBIATH CBOKO MPO(ECCHOHANBHYIO IEATENBHOCTh B MpEJCTax HPeAMeTa M IeneH
JESITEIbHOCTH Y UPEXKICHNUS, _

- IpU WCMONHEHWH [OMKHOCTHBIX OO0S3aHHOCTEH HE OKa3hIBaTh MPCANOYTCHHS KaKAM-T1100
IpO(hECCHOHAMBLHBIM MM COLUAMbHBIM TPYIIaM W OpraHu3auusM, ObITh HE3ABUCUMBIMU OT BIMAHUA
OT/ENBHbIX FPAXK/IAH, TPOPECCHOHANLHBIX UM COLMATbHBIX TPYIIT 1 OPraHM3alui;

- UCKJIOUYATh JCHCTBUS, CBA3aHHbIE C BIMSHUEM KAKMX-MOO JIMYHBIX, HMYLLECTBEHHbIX
((DMHAHCOBBLIX) U MHBIX MHTEPECOB, MPENATCTBYOLIMX 10OPOCOBECTHOMY MCMOJHEHUIO HMU LOMAHOCTHBIX
00s13aHHOCTEH;

- coBM0aaTh CyKeOHYI0, NPO(ECCHOHANBHYIO OTHKY U MpaBuia JEN0BOr0 NOBEACHUS,

- MpOSIBIATH KOPPEKTHOCTb W BHMMAHWE M0 OTHOLUGHMIO K KIIMEHTAM K KOHTparcHTaMm
YupexxAeHus;

- BO3LEP)KMBATBECS OT TOBEJACHHUSA, KOTOPOE MOTJIO Obl BBI3BaTH COMHEHMC B J0OPOCOBECTHOM
MCTIONHEHNH PabOTHUKAME JOMKHOCTHEIX OOS3aHHOCTEH, a TaKiKe u36erath KOH(IMKTHBIX CUTyallMH,
CIOCOBHBIX HAHECTH yIIEPO WX PEIlyTal[ii MM aBTOPUTETY Y UPEKACHUS;

- [pUHWMATH TIPETYCMOTPCHHBIEC 3aKOHOJATENhCTBOM Poccuiickoit denepanud, CapaToBCKOi
06acTu, MyHUIUIATEHOTO 06pasoBanud «I'opox Capatosy U BHYTPEHHMMUA JOKYMCHTAMU Yupexnenus
MEpHl K HEIOIYIICHUIO BO3HWKHOBEHMsS KOH(MIMKTA HMHTEPECOB M yPEryIMPOBAHUIO BOSHUKIICIO
KOH(JIUKTA UHTEPECOB,;

- BO3JEPKUBATHLCA OT [MyONMUYHBIX BBICKA3bIBAHUIL, CYNKICHMH K OLCHOK JACATCIBHOCTH
VupeiKIeHN, CITH 3TO HE BXOIMT B JOMKHOCTHBIE 00A3aHHOCTH PAGOTHUKOB;

- MOCTOSHHO CTPEMHUTHCH K OOCCTIEUCHHIO KaK MOXKHO Oonee 3(Q(HEKTHBHOrO pacropsKeHus
pecypcami, HaXoILIIMKCA B C(hepe UX OTBETCTBEHHOCTH.

2.3. PaBGOTHHKY 00513aHbl MPHHUMATL COOTBETCTBYIOLINE MEPBI MO 00ECTEUEHHIO OE30NacHOCTH 1
KOH(QUAEHUMATBHOCTH HMH(pOPMALMK. 33 HECAHKLMOHMPOBAHHOE pasriallicHue KOTOPOW OHM HECYT
OTBETCTBEHHOCTh W/MAM KOTOpas CTana M3BECTHA WM B CBA3M C  HCMOJHEHUEM JOJDKHOCTHBIX
00s13aHHOCTEMN.

2.4, Tlpompmwienre pabOTHMKOB YUPEXKACHWsS HA  BBINECTOALIYIO  MOJDKHOCTE  AOJDKHO
OCYLIECTBIATBCS TOJNBKO UCXOS U3 IETOBBIX KaueCTB PAOOTHUKOB.

2.5. PaGOTHUKH, 3aHUMAIOIIFE PYKOBOISIIUE TOMKHOCTH B Y UPEKACHUH, OOs3aHbI:

a) IPUHIMATH MEPBI 110 IPEAOTBPAIICHUIO U YPEryTMPOBAHMIO KOH(IIMKTA HHTEPECOB;

0) IPUHIMATE MEPEI 110 TIPEMYIPEHKTIEHUIO KOPPY LM,

B) CBOMM JIHYHBIM MOBEJCHWEM TOJABATH IIPUMEP YCCTHOCTH, GeCIpUCTPACTHOCTA U
CIIpaBENIMBOCTH;

r) crnoco6cTBOBaTh (POPMUPOBAHMIO ONArONPUATHOIO MOPANBHO-TICHXONOTHYECKOro KilMMara B
KOJIIEKTUBE;
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1) B OTHOIIEHHSX C MOJUAHEHHBIMI IPOSBIATE BEICOKYIO TPEOOBATENLHOCTD, IPUHIMIHAIBHOCT,
HO OJHOBPEMEHHO HE JIOIYCKATh BHICOKOMEPHs, IPEHEOPEKUTENLHOIO TOHA, TPYyOOCTH, HEKOPPEKTHEIX 1
0CKOPOUTENBHEIX 3aMeUaHUH, HEOOOCHOBAHHBIX IIPETEH3MHI 11 OOBUHEHHH,

€) YyCTAaHABIMBATL CITPABEANHBYIO, DPABHOMEDPHYIO CIy:KEOHYIO HArpy3ky MOAYMHCHHBIX, HE
JOTyCKaTh JUCKPUMMHALMEA ITyTE€M MPEJOCTaBIEHMs OTAENbLHEIM PaOOTHUKAM HE3aCTyXXCHHBIX Orar u
PUBUJIET M. :

2.6. BHemHuit Bua pabOTHHUKOB, KPOME PAOOUMX CMEUMATLHOCTEH, YUPEIACHUS MPH UCTIOTHEHUH
VMU JOMIKHOCTHBIX 00SI3aHHOCTEN L0MKEH COOTBETCTBOBATL OOLUENPUHATOMY AEJOBOMY CTHIIKO, KOTOPbIN
OTNHNYAKT OPULMATILHOCTh, CAEPKAHHOCTb, TPAAMLMOHHOCTb, aKKYPaTHOCTb.

3. PexomenaTeabHble 3THYECKHE IPABUIIA MOBEACHUA PAOOTHUKOB

3.1. McmonHsas CBOM TPYIOBBIE OOS3aHHOCTH BCE pAOOTHUKM  YUPEKACHMS —HOJDKHBI
BO3/IEPIKUBATHCS OT:

a) moOOro BHUAA BBICKA3BIBAHWN M NEHCTBMH NUCKPUMHUHALMOHHOIO XapakTepa Mo MpHU3HaKaM
1oJjla, BO3pAcTa, Pachl, HAIMOHANBHOCTH, SI3bIKA, I'PAKIAHCTBA, COIMAIHLHOIO, MMYIIECTBEHHOTO WIIH
CEMENHOI0 TIOM0KEHNUS, TTONUTUYECKUX WM PENUTHO3HEIX IPEAIOYTCHUN;

6) MOOBIX JMYHLIX ¥ (UHAHCOBBIX CBS3€H, KOTOpBIE MOTYT OBITh PAaCLUCHEHLI KaK OKa3aHHe
MOKPOBUTENBCTBA KAKUM Obl TO HU OBLIO JIMLAM B HEAX MPUOOPETEHMs UMHU TIPas, OCBOOOXKACHUS OT
00s13aHHOCTEN MJIM OTBETCTBEHHOCTH;

B) MOCTYTIKOB, KOTOPbIE MO Obl BbI3BATb COMHEHNE B OOBEKTHBHOM UCMONHCHUH PAOOTHUKAMH
CITy>k€OHBIX 00s3aHHOCTEH;

r) rpy0OCTH, HELEH3YpPHON peun. MpOABIEHUH MPEHEOPESKUTEIBHOIO TOHA, 3aHOCHUBOCTH,
NPEAB3ATBIX 3aMeUaHkil, MPEAbSIBIECHNA HEMPABOMEPHbBIX W HE3ACIY)KEHHbIX OOBUHEHUI;

1) Yrpo3, OCKOPOMTEIbHBIX BbIPAXKEHWI MW PEMIMK. AEHCTBUH, NPENATCTBYHOWNX HOPMaIbHOMY
OOLLEHHIO WK MPOBOLMPYOLWUX NPOTUBONPABHOE MOBEACHHUE.

3.2. PaboTHMKM NpU3BaHbl CMOCOOCTBOBATH CBOMM CIIy:KEOHBIM IMOBEACHUEM YCTaHOBJICHUIO B
KOJUIEKTUBE JENOBEIX B3aMMOOTHOIIEHUH U KOHCTPYKTUBHOIO COTPYAHUYECTBA APYT C APYTOM.

4. OTBEeTCTBEHHOCThH

4.1. Hapymenwem Kojekca TNpHU3HAETCA HEBBIIOIHCHUC WM HCHAIEXKAIEES BBIIONIHEHUE
pabOTHUKOM YCTAHOBIEHHBIX KOIEKCOM MPMHLMUIIOB, HOPM U MPABHJI MOBECHUS, & TAKKE COBEPLICHUE
MPOCTYIKa, MOPOYAIIEro YECTh PAOOTHUKA UK Y UPEIKACHUS,

4.2. Cobmonenue paboTHrkaMu Y UpekeHUs MoA0KeHUH HacTosuero Konekca yuuThIBaETCs IPH
BBIJIBMYKEHUY HA BBILIECTOSLIME JOHKHOCTH, & TAKIKE MPYU HATOKEHUH JUCLUTIIMHAPHEIX B3BICKAHWH,
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