[Tpunoxkenune Nel k nprikasdy AMpPEKTOpa
MKY «Aamunuctpatis knaaduuwy
No56 o129.08.2022 r.

- Y TBEPIKIALO
MyHUUMNIATBEHOE KA3EHHOE YUPeKaeHue AANVVHETEpaLVs K1aa0ULL
CAIMHHHECTPAUMSA KJATGUID —2 Vmuposa A.P.

CrangapThl U MPOLEAYPbI, HATIPAB/IEHHbIE HA o0ecneyenue zmﬁpoch THO#H padoThI
pabOTHUKOB MyHHIHMNAIBHOTO Ka3eHHOI0 y4PeKIEeHNs
«AIMHHHCTPALUS KJIAAOHIID)

1. O6mue nooKeHus

1.1. HopMBI CTaHIaPTOB 1 TPOLELYP. HANPABIEHHbIX Ha 00ecnedeHue J00pOCOBECTHON paboTEl 1
NOBE/ICHNS PAOOTHUKOB MYHULMMTANBLHOMO KA3€HHOTO YUPESKACHHUS « AJIMUHUCTPALAS Knaaduiy (nauee —
CTAaHAapThl). BOMIOWAIOT B ceOe OCHOBHBIC LEHHOCTH M YCTaHaBIMBAIOT 00s3aTeNbHBIE U1 BCEX
paGOTHUKOB 3TMUECKHE TPeGOBaHHMS, SBSSICE NPAKTHYECKMM PYKOBOACTBOM K NeHCTBUIO.

1.2, CrampapThl [pW3BaHbl YCTAHOBMTH  KIIOYEBBIC —MPMHUMIbL,  KOTOPHIMU - NOJOKHEI
PYKOBOJICTBOBATECS PAOOTHUKU Y UPSHKACHUS.

1.3. CTaHmapTHl yCTAHABIMBAIOTCS HA OCHOBaHWHM KOHCTUTYLMH P®, denepanpHOro 3aKOHa OT
12.01.1996 toma Ne 8-®3 «O morpebeHun i TOXOPOHHOM JAENE», (PenepabHOro 3aKoHa OT 25.12.2008
roga Ne 273-®3 «O HPOTUBOASHCTBHU KOPPYIIMM» M IPUHATBIX B COOTBETCTBHAM C HUMH HMHBIX
3AKOHONATETBEBIX M JIOKAIBHBIX aKTOB, HOPM MEXIyHApOIHOTO TPaBa, a TaKke OOIEHeOBEHCCKHX
MOPpAJTbHBIX HOPM U TPaIrLIUH.

2. lleanoctu

2.1. Tlpum OCYyILECTBICHUH CBOEH [AEATEIHHOCTH pabOTHUK VYUpEXKIAEHUS PYKOBOACTBYETCH
CJIEIYIOIMMU [IPUHIUTTAMH: JOOPOCOBECTHOCTD, MPO3PAYHOCTD, PA3SBUTHC.

2.2. JJoOpOCOBECTHOCTL O3HAYAET HEMPEKJIOHHOE CIICI0BAHNE TpeOOBaHUSIM 3aKOHA U HAJJIEXKAILEe
BLIMONHEHNE 0083aTeNbCTB,  NpUHUMaeMbiX — 00wwecTBOM. [n1aBHas uenb - 0OLIEKYIbTYPHBIE,
o6 LIeUeI0BeUECK e, OOLLIErOCY 1apCTBEHHbIE TPEOOBaHNS K 1€STE/IbHOCTH pabOTHHKA.

2.3. TlpospayHocTb O3HadaeT 0OECneueHue AOCTYMHOCTH uHGOpMaLMK O JCATCIBLHOCTH
YupexaeHus.

3. IlpoTuBojeiicTBHE KOPPYNUUHU

3.1.ITpHOpUTETOM B JIEATEALHOCTH Y IPEKACHUA ABISCTCSA CTPOrOL cOOIOICHUE 3aKOHA B APYTUX
HOPMATHUBHBIX aKTOB, KOTOPEIE CJIy)KaT OCHOBOM IJid OCYIICCTBICHMA BCEX pabouux IpOLECCOB B
KOJIJIEKTHBE, [EHTPAILHBIM OPHEHTHPOM P TUIAHMPOBAHUA NCATCIBHOCTH 1 (bOpMUPOBAHNH CTPATETUH
€r0 pa3sBUTHUIL.

3.2, Bakreiimrelt Mepod IO MOJIEPKaHMIO OE3ympedHON peryTaruu YupexxneHus sSBisieTCH
OTBETCTBEHHOE ¥ JOOPOCOBECTHOE BBINIOMHCHUE 00A3aTENBCTB, COOMOIEHUE STUUECKUX HPaBUl U HOPM,
YTO SBJISETCS CUCTEMOW OIMPEICTEHHBIX HPABCTBEHHBIX CTAHAAPTOB TIOBCACHUI, obecneunBaroIen
PEATN3aLMIO YCTABHBIX BHIOB AEATEIbHOCTH YUPEKICHUS. OHU HE PErJaMEeHTUPYIOT YaCTHYIO XKU3HbL
pabOTHKKA, HE OrPAHUYMBAIOT €0 Mpasa U cBOOOZbL. & JULIb ONPENENsOT HPABCTBEHHYIO CTOPOHY €ro
JNeSTENbHOCTH, YCTAHABMMBAIOT YETKUE ITHUECKUE HOPMbI CITYKEOHOTO NOBEACHHA.

3.4, OTBETCTBEHHDbIN 3a MPOGUIAKTUKY KOPPYLHOHHBIX 1 HHBIX paBoHapyLEHUI YNOJTHOMOUEH
cnenuTh 3a coOmofeHneM Bcex TpeOOBaHWil, MPUMEHMMbIX K B3aUMOAEHCTBUAM C KOJJICKTHBOM,
3asBUTENSAMU (3aKOHHBIMU MPEACTABUTEIIAMM).

3.5. JI06pOCOBECTHOE UCIIONHEHUE CILYIKEOHDIX 00SI3aHHOCTEN M MOCTOSHHOE YJIyYIICHNHE KaueCTBa
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IpEeIOCTABNEHMS MYHULMIANBHEIX YCIYr SBJSIOTCS [/IaBHBIMU - IPDUOPUTETAMH B OTHOLUCHMAX €
3asIBUTENSIME (3AKOHHBIMY MPEACTABUTENAMM ).

3.6. B Yupexaenuu HeJ0MyCTUMO OCYLIECTBICHUE MOLIEHHUYECKOH AEATENBHOCTH, T.C. nrodoro
NeHCTBUS Wi Oe3AeHCTBUS, BKIHOYas NpeJoCTaBIeHNE 3aBEAOMO JIOKHBIX CBEACHHMH, KOTOPOE 3aBENIOMO
WM B CBSA3M C rpy0Oit HEOCTOPOIKHOCTHIO BBOAMT B 3201y K/ACHUE UM TBITACTCS BBCCTU B 320Ny K IEHUE
KaKylo-1100 CTOPOHY C LEMbI MONy4eHus (PUHAHCOBOM BBIFOABL MM YKIOHCHHS OT MCMONHCHWA
00s13aTeNbCTBA.

4. TIpaBuia oGMeHa 1eJI0BBIMH I0aPKAMH ¥ 3HAKAMHU J€/J10BOT0 rOCTENPUUMCTBA

4.1. B CBSI3W C TEM, 4YTO OTJAENBHBIC JENOBBIE MOJAPKK ¥ 3HAKM JICIIOBOIO FOCTENPUUMCTBA MOTYT
0Ka3aTh HEMOCPEICTREHHOE WM OTOCPEIOBAHHOE BIMAHUE Ha MPUHATHE PAOOTHUKAMHI MYHUIUNATLHOTO
KA3EHHOTO YUPENIEHHs «AJIMUHECTpaLMd Knagoumy (raee - VUpeKIeHUE) PELICHAH WM HapylIHUTh
HOPMbI JICACTBYIOIIEr0 aHTUKOPPYMIHOHHOTO 3aKOHOIATE/IbCTBA P® wau BHYTPEHHUX JOKYMCHTOB
YVupexaeHus, yCTaHABIMBAIOTCS ClIeayolye 00s3atebHbie TPEOOBaHMs K IEJIOBBIM MOAapKaM 1 3HaKaM
JIENIOBOTO FOCTEIPUUMCTBA: .

- JOMKHBI ObITH MPSMO CBS3aHBI C YCTABHBIMH LENAMH NEATEILHOCTH Y UPEHKAEHHUS mbo ¢
NaMATHBIME JaTaMu, 100uIesMi, 00LeHALHOHANBHBIMK, TPO(ECCHOHANBHBIMY NPa3AHUKAMK U T. T1.]

- 0/KHBI ObITh PA3yMHO 0OOCHOBAHHBIMU, Pa3yMHbIMU 1 COPA3MEPHBIMU KOHKPETHOMY MOBOAY;

- HE JI0JIKHB! ObITh AOPOrOCTOSILLMMHU MK MPEAMETaMHU POCKOLLN;

- JOMKHbI COOTBETCTBOBATH TPEOOBAHMAM BHYTPEHHHUX JOKYMEHTOB YUPEKIACHUS, B TOM HUCNC
AHTHKOPPYNLUOHHOH MOJTMTUKE U HACTOALIMM [TpaBunam;

- He OJUKHBI MPEICTABIATH COOOM CKPHITOE BO3HATP@KACHHE 3a YCIyry, ACHCTBAC WIH
GesmeicTBHE, NONYCTHTEIBCTBO MM ITOKPOBUTENBCTBO, IMPENOCTABICHUE TpaB MM  IIPUHATHC
OTpele/eHHbIX pelneHnit TuO0 IOMBITKY OKa3aTh BIMAHUE HA TIOTydarend ¢ MHOW HE3aKOHHOHU WIIK
HEAITUUHOM LEITBIO;

- e IOJDKHBI CO3aBaTh KaKUX-JIHO0 0043aTENbCTR IS MOy YaTens,

- He J0JDKHBI OBITH B (DOpPME HAIMUHBIX ¥ OC3HATMYHBIX NEHEKHBIX CPEJICTB, ICHHBIX Oywmar,
JIPArOCHHBIX METAIIOB;

- HE JOJDKHBI CO3aBaTh PEMYTALlMOHHOTO PUCKA Ul Y IYPEKACHUS UM €r0 COTPY IHMKOB.

4.2, PaBOTHHKH, MPEACTABNsIE HHTEPECH YUPSKICHUS WM ICHCTBYA OT €ro MMCHH, NOJUKHEI
COOMIONATh TPAHKLbl AOMYCTUMOTrO TOBEACHUS MPH oOMeHe [EJIOBLIMU MOJapKaMU W OKa3aHWH 3HaKOB
JIEJIOBOTO TOCTEMPUHUMCTBA.

4.3. CoTpyaHMKaM YUpexkACH!S 3anpeLlaeTcs npoCcuTb, TPEOOBATb UM BbIHYIKAATE TPETHUX JIMLL
JapuTh UM WM MX ONM3KUM POJCTBEHHMKAM JENO0BbLIC NOAAPKH W/UIK OKa3blBaTb B UX MOJIb3Y 3HAKU
JIEJIOBOTO FOCTENPUUMCTBA.

4.4. ITpouecc oOMeHa AeIOBBIMY I01apKaMy 1 3HAKaM¥ J€J10BOr0 FOCTEHPUIMCTBA A0/IKCH OBITH
MaKCHMMAanbHO MPO3pavHbIM.

4.5. Tlpu oGMeHe MCNOBBEIMH MOJApKaMy WM 3HAKAMM JEJOBOTO TOCTCNPUUMCTBA B paMKax
BLIDOMHEHUS CBOUX JO/DKHOCTHBIX —IIOJIHOMOYMM W/WJIM  UPEACTABICHUS HHTEPECOB, COTPYIHUK
Vupexaesus 00s3aH yOe[uThCs, YTO TAKUE ACNOBBIC MONAPKM MM 3HAKH [CI0BOTO IOCTENPUUMCTBA
COOTBETCTBYIOT TPeOOBAHUAM AHTUKOPPYIIIHOHHOIO 3aKOHOMATCIIBCTBA P® ®m BHYTPEHHUM aKTaMm
YupexaeHus.

4.6, COTpYIHUKH YUPEXKACHUs NOUKHBI OTKA3bIBATHCS OT NMPEIOKEHUI MOy YCHUS TOXAPKOB,
OIIAThI HX PACXOMOB U T. I, KOTAA HOA00HbIE NEHCTBIA MOTYT IIOBJIMATH U CO3AATE BIEHATICHAC 00 ux
BITVMSIHMY HA WCXOZ CAEIKH, HA TPUHUMAEMbIC PETICHUS U T. L.

4.7. Tlpu noOBIX COMHEHMAX B [MPABOMEPHOCTH WIJIH STUYHOCTH CBOMX JICACTBUI COTPYAHUKHU
YupesxaeHns 0053aHbl TIOCTaBUTh B M3BECTHOCTb CBOMX  HCMOCPEACTBEHHDBIX PYKOBOIUTENEH U
[POKOHCY TbTUPOBATLCS ¢ HUMHU, TIPEIKIE YEM AaPHTh MM NOJyHaTh MOAAPKH. MM yHACTBOBATS B TEX MU
MHBIX NMPEACTABUTENLCKMX MEPONPUATHSX.
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4.8. He momyckaeTcst MPUHUMATE MOJAPKU U IPUHKUMATh 3HAKK JCTOBOIO MOCTEMPUUMCTBA B XOI€
NPOBEICHUs MPSMBIX IEPErOBOPOB. MPH 3aKAOUEHHUHM JA0TOBOPOB, MPU OKA3aHWK MYHHULUTIANBHBIX YCIYT,
B TOM UHCJE ONpPEENCHMH MECTa PACroOKEHMs MOTMJbL (3aXOPOHEHHs), OPOPMIICHUM U BbIAAYHU
paszpelleHus Ha 3aXOPOHEHHE.

4.9, HeucrionHenue Hactosimx [1paBui MOMKET cTaTh OCHOBAHWEM Ul MPUMEHEHHUS K PAOOTHHKY
YupexaeHnus Mep AUCLMIIIMHAPHOTO XapaKTepa.

5. HemomymeHue KOH(JIUMKTA HHTEPECOB

5.1.Pa3BuTHe MOTEHLMANA COTPYIHUKOB SIBIISIETCS KIIOUEBOM 3amaucit pykoBoacTBa. B cBOKO
ouepeb KIIOYEBOM 3amaueii paGOTHUKOB SIBISETCS CO3HATEIBHOE CIENOBaHUE MHTepecam obrecTsa. B
YUPSKICHUN HE JKeIaTebHbl KOHGIMKTBl MHTEPECOB — MOJOKEHWS, B KOTOPOM JIMYHBIE WHTEPECHI
pabOTHWKA IPOTHBOPEUMIH OBl HHTEPECaM OOILECTBA.

5.2, Bo wusbexanue KOH(MIWKTa HWHTEPECOB, PaOOTHUKU YUPEKIAEHUS MTOJDKHBI BBITONHIATH
cleayromue TpedoBaHUs:

52.1. PafoTHuMK 0053aH yBENOMWUTH DYKOBOAUTENsS O BBIIONHEHMH UM  PabOTBI IO
COBMECTUTENLCTBY WJIM OCYLIGCTBJAEHWM WHOM OIUIauuMBacMOW [AEATENIbHOCTH, B CIy4ae €CIH Takas
JOTMOTHATENbHAS 3aHATOCTE HE [MO3BOJAET pPabOTHUKY Ha[iexkamuMm 00pasoM HCIONHATL CBOU
00S3aHHOCTH B Y YPEIKICHWH; ~

5.2.2. PaBGOTHUK BIpaBe MCIONL30BATh UMYIIECTBO YUPEXKAEHHUs (B TOM uuciie 000pynOBaHUE)
MCKITFOUUTENBHO B LEAX, CBA3aHHBIX C BbIMOJHEHUEM CBOEH TPYAOBON (DYHKLMH.

6. KonpuaeHuMaabHOCTh
6.1. PaGoTHukam YuperxJeHHUs 3arpeLiaeTes coooarb TPETbUM JIMaM CBEAEHUS, MOJYyYCHHBIE
MMM TPY OCYLIECTBIEHUM CBOEH NEATENLHOCTH, 3a MCKIIFOUEHMEM CJIy4yaeB, KOr[a TaKuWe CBCACHUA
myOJUYHO PACKPEITHL CAMUM YUPEIKACHUEM.
6.2. llepemaya wuH(OpPMAIMU BHYTPH YUPCKICHHS OCYIUECTBIACTCS B COOTBETCTBUU C
MpPOLEAYPaMH, YCTAHOBIEHHBIMU BHY TPCHHUMHU JOKYMEHTAMH.
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